APPLICATION FOR USAR] VACANCIES (USF] EMPLOYEES)

7E B KEERRILEHRE (EHXEMHRER)
(USARJ Pam 690-1E])
ISEE BRARC RS, AR H A CORATEY, RN LRI B R EOT R bBIEE, HE BT 5 e FERTLARBI LN D

NE-5, Complete this application in either English or Japanese as applicable. If your application does not provide required information and documentaticn, it may be
screened out without notification.

1. ZEEEEES  Announcement number 2. IRk B S - S4%  Job title, job No. and grade 3. EEHFYAE Closing date
MLC(Z)05A-000 Administrative Specialist, #10, BWT 1-5 15-Jun-05
4. [hEa B4 (50H372) Name of applicant (LAST, First, MI) 5. 25 E & Telephone number
ZAMA, Hanako Wi Work:  263-XXXX

Z0fh Other:  090-XOOOXXXX

6. FLET AVHEAEL I EROREEEK T, 7. BRERERSLUEERE (G LHNIE) Physical |8, EA—/-7Fi-A E-mail address
I am SOFA sponsored or a family member. conditions and health history (if any). Bk Work:  hanako.zama@zama.army.mil
FIV Yes /Wi Ne X Excellent F0flh Other:  hanakoz@hotmatl.com

8. BI{ECBEERIRI Current job status  #BEOBEEELEmSelc DAL TLEEV, Fill out your past work experience on reverse side.

. FEFTEIR Employment type

IMLC/MC _X_MHA Permanent % X Limited Term®RE (43 FER) ‘ Other & DA {Specify#H)
Ib. W - B - S54% - =4 Job title, job No., grade and step . BRBRA /A7 4 AL Activity/office symbol
Secretary, #198, BWT 1-4-2 JESO, USAG-J/IMPA-JA-JE
d. BERIZELV - B Date assigned to the current position e. FEIDA AT EAESE Name of supervisor and DSN/e-mail address
1-Apr-02 Mr. DOE, John, 263-XXXX
john.doe@zama.army.mil

f. BEGEPIA Duties
Serves as a personal assistant to a supervisor and performs a wide range of clerical and administrative works.
Receives telephone calls and visitors. Schedules appointments for a supervisor. Prepares various cerrespondences
daily and monthly and quarterly reports. Keeps office files in accordance with ARIMS. Maintains-15 MLCs and
5 DACs' payroll.

9. 4% Qualifications (ZEFEEHEE Attach a copy of certificate.) 10.%3'%1{&}:’5%11%@%&?[‘@77}\'?::.‘.?0)&&ﬂﬁﬁj}%ﬁ}é%Té%{? {0-
=R Thah Tooatioral lovel achicved 3) TEHALTTEVY, Indicate your ability (0-3) to use the listed software
fi’ i FIE Highest educational level achieved. when applying for elerical (BWT 1) position.
F 4 /% Name of school and major ERIELEPE Date graduated
Auckland University (Liberal Arts) March 2000 0: #ER72L No experience
1: A7 vhR{ERE Inputting data
b. FEEEEEY Language allowance degree T ARATT Test score 2 FrAER S TERLTEIFETESD Creating forms/files
4 : 88 3. oI EoEERRERERTES
Using advanced operations such as macro
c. TOMMOERH Other qualifications V77T Software L-~L Ability
TOEIC Score, 880, Novermber 2003 B U—F Microsoft Ward 2
Japanese Driver's License, May 2001 W =7/ Microsoft Excel 2
M 722 Microsoft Access 1
B SU—Ab Microsoft PowerPoint 2
B Z®{ Other FormFlow, Ichitaro -

1L ZORERBIEEA L2 TOBRERER ThAZ LEMELET, I A0 G IIREER RO EOLISEIEETHLET,
B BB T A TOERR AR SE BN ThiRBEN R IEE TARLET,

[ certify that the information contained herein is the truth to the best of my knowledge and belief. [ understand that a false statement or dishonest answer to any
question may result in cancellation of this application or dismissal from employment. [ further understand all documents [ have submitted will not be returned for any
Tegson.

a. i &4 Signature of applicant B o b A H Date ]
Hanako Zama  (EEDER) 10 June 2005

A] FORM 1021EJ-R-E, JUN 2005 PREVIOUS EDITIONS ARE OBSOLETE. V1.20




8g. T e IE Work Experience

I EPUA, S, RO EESOERLENOIEo TEALTTEY, TNV EEE, FHRCERLTTEO,

Retrace your work experience. Describe your work duties, accomplishments and supervisory responsibility concisely. Use a separate sheet of paper if nacessary.
HATRRBRES O, BRI WS e 558250 ET, Selecting official may contact applicant’ s previous supervisor(s) for information.

a. 2454 -FrfEH Employer’s name and address

JESO, USAG-J
Camp Zama

1 |b- B Job title
Clerk {Limited Term), #42, BWT 1-3-1

e. FREEPZR Duties

Performs a variety of general clerical and administrative

duties. Prepares reports from numerous and varied sources.

Answers telephonic or personal queries.

d, B [ Period of employment

% From: 1-Apr-02 T To: 31-Mar-02

e. ERIOARTEEREE Name of supervisor and phone No./e~mail address
Mr. DOE, John, 263-XXXX, john.doe@zama.army.mil

a. =fk4 -Fi7EM Bmployer’s name and address

Nipbon IT Export Co.
123 Yamashita-cho, Naka-ku, Yokohama-shi,
Kanagawa-ken

2 [b. Wi Job title

Administrative Assistant

c. BBFEMZE Duties

Assists sales manager in all aspects of promoting expdrt IT

products to North Ametica.

d. & FH#IR Period of employment
X9 From: 1 -Apr—OO =T To: 30-Nov-01

e. FOL&BTEIER S Name of supervisor and phone No./e—mail address
Ms. DOE, Jane, 045-681-X3XX, doej@ XX XXX

a. =4 -BrEH Employer’s name and address

3 |b. T84 Job title

c. BEFSPE Duties

d. BRI Period of employment
&9 From: T To:

e. ERIDZABTEERESE Name of supervisor and phone No./e—mail address

a. =fh4 FriEHRL Employer’s name and address

4 [b- T2 Job title

c. BEFSPIZ Duties

d, J& FH¥R Period of employment
&P From: F=T To:

e. RO BTEEHESE Name of supervisor and phone No./e-mail address

a. £ft4 -BiER Employer’s name and address

5 |b- Fi&4 Job title

c. JFEAZE Dutles

d. FE 18 Period of employment
&9 From: T To:

e. _ESIOL B #IEESE Name of supervisor and phone No./e-mail address

AJ FORM 1021EJ-R-E, JUN 2005 (REVERSE)
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