	United States Army Japan

Merit Promotion and Placement Vacancy Announcement
	雇用の種類/Employment Type

 FORMDROPDOWN 


	施設名/Location
 FORMDROPDOWN 


	空席告知番号/Announcement Number
MLC(III)13-022-01
＊Re-Announcement＊

	募集期間/Opening Period

11 Jan 13~25 Jan 13
	募集範囲/Area of Consideration
 FORMDROPDOWN 


	職種名・職種番号・基本給表・等級/Job Title, Job Number, BWT, Grade
Program Analyst, #341, BWT 1-5
*Selection may be made at a lower grade depending on the qualifications of the applicant.
	基本給/ Basic Wage
￥207,100

	部隊名/Organization

Trans Equip & Engr Br, Trans Div, LRC-H, 403rd AFSB
	勤務時間/Work Schedule

週　 FORMDROPDOWN 
　時間制/Hours Per Week、　0800～1645 Hours
 FORMCHECKBOX 
月/M　 FORMCHECKBOX 
火/Tu　 FORMCHECKBOX 
水/W　 FORMCHECKBOX 
木/Th　 FORMCHECKBOX 
金/F　 FORMCHECKBOX 
土/Sa　 FORMCHECKBOX 
日/Su　

 FORMCHECKBOX 
変則勤務/Irregular Shift Work　     

	職務内容/Duties **Those who have applied for MLC(III)13-022 do not need to re-submit the application**
Prepares Equipment Control Record, DA Form 2408-0 for
 1. Equipment acceptance/gain reporting on all new non tactical vehicles (NTVs), mechanical handling equipment (MHEs) and Special Purpose NTVs received for distribution to Transportation Motor Pools and for forwarding to United States Army Material Command (USAMC) Logistics Support Activity.

2. Reporting transfer of all NTVs, MHEs and Special Purpose NTVs between Transportation Division, LRC-H and other Army activities within and outside mainland Japan.

3. Reporting turn-in of NTVs, MHEs and Special Purpose NTVs property disposal activities or to cannibalization control points.

4. Reporting loss of returning leased NTV assigned by completion or termination of contract to the contractor.  
Reviews requests for waivers of repairs comparing the maintenance expenditure limits (MEL) and disposition/turn-in criteria of NTVs and Special Purpose NTVs.  Screens authorization, weighs on-hand requirements of current assets to obtain approval from Major Command (MACOM).  Prepares and provides waiver instructions to the transportation motor pool (TMP) in coordination with the Chief, Transportation Equipment and Engineering Branch.                                                                                CONTINUES to NEXT PAGE


	必要資格条件/Qualification Requirements
BWT 1-5 Level:

1. Must have good knowledge of English language communications, reading, writing and speaking (at least LD:3 or TOEIC 730).
2. Must have good computer skills in Excel, Word, and Power Point.

3. Must have one year of experience and knowledge related to the position at the next lower grade or equivalent.
4. Must be able to type a minimum of 40 words per minute.

5. Prefer to possess at least 2 years of college education.
BWT 1-4 Level:
In addition to #2, 4 & 5 describe above

1. Must have good knowledge of English language communications, reading, writing and speaking (at least LD:2 or TOEIC 600).

2. Prefer to have experience and knowledge related to the position.


	提出するもの/Applications and Other Documents

 FORMCHECKBOX 
全在日米軍従業員/USFJ Employees  (申請書  http://www.usagj.jp.pac.army.mil/organization/hr/jeso/docs/ajform1021ej-r-e_v1.20.xls）
 FORMCHECKBOX 
一般/Non USFJ Employees  (申請書  http://www.usagj.jp.pac.army.mil/organization/hr/jeso/docs/ajform1021aej-r-e_v1.30.xls）
　　 FORMCHECKBOX 
記入は英語/Complete in English　 FORMCHECKBOX 
記入は日本語/Complete in Japanese
 FORMCHECKBOX 
語学手当試験、英検、TOEIC等のスコアの写し/Copy of language allowance test score, STEP certificate, TOEIC score, etc.

 FORMCHECKBOX 
日本の運転免許証の写し/Copy of Japanese driver’s license

 FORMCHECKBOX 
最高学歴の卒業証明書の写し/Copy of diploma of highest education completed.
 FORMCHECKBOX 
住所氏名を記入した80円切手貼付の定型封筒（在日米軍従業員の方は合否通知希望者のみ必要）/Self-addressed stamped envelope（For current USFJ employees, if wish to receive a selection result.）
 FORMCHECKBOX 
その他/Other　 　

	応募方法/To Apply
上記の書類を締切日までに担当の人事課まで郵送してください。締切日の午後3時必着。ファックス、電子メールでの申請は不可。提出された応募書類は返却いたしません。記載漏れや必要な証明書、署名等の不備、締切時間以降に届いたもの、記載内容に虚偽の申告があると認められたときは審査不可となります。Mail the application to the office shown in the bottom of this form along with necessary documents specified above.  Application must be received no later than 1500 on the closing date.  Faxed and/or e-mailed applications are not accepted.  All submitted documents will not be returned.  Incomplete applications will not be considered.
	提出先/Submit To

〒252-0000　神奈川県座間市

キャンプ座間　Bldg 102 G-wing

在日米陸軍　IMJN-JER
日本人雇用課　MLC(III)13-022-01
IMJN-JER MLC(III)13-022-01
JESO, USAG-J, Bldg 102 G-wing

Camp Zama, Zama-shi, Kanagawa-ken

252-000


DUTIES:
Reviews, consolidates and edits cost and performance data from TMPs feeder reports on NTVs, MHEs and Special Purpose NTV for the Federal Automotive Statistical Tool (F.A.S.T.) report which to be forwarded to MACOM.  Determines accuracy based on supporting documentation in vehicle usage and operational cost.  Monitors and maintains commercially leased NTV contracts on Kure and Okinawa for the Garrison Fleet Manager (GFM).  Processes requests through Logistics Support Activity (LOGSA) for US Registration numbers for all newly acquired US Army owned vehicles.  Locally assigns US Registration numbers to commercially leased vehicles and registered with LOGSA.                                                                                                                                                

Computes and compiles vehicle mileage and age for NTVs, MHEs and Special Purpose NTVs which are used in projecting and to determine replacement requirements.

Prepares monthly Passenger carrying and Special purpose NTV inventory status reports for proper utilization of Transportation’s assets on Kure.  This report provides management an overview of vehicle availability and status, and serves as a management tool in evaluating an determining appropriate vehicle support for all missions throughout Honshu.
Obtains and consolidates data and prepares and submits monthly Activity Base Costing Report.

Collects data and processes documentation for accidents and incidents of commercially Leased NTVs on Okinawa and Kure.  Accidents and incidents of leased vehicles are reported to contracting office and/or contractor.

Routinely performs extensive research using technical and maintenance manuals, manufacturer catalogs, Army regulations etc., to reference and obtain vehicle/equipment information and data required in the preparation for the procurement and leasing process for NTVs.

Supports senior analyst in obtaining road clearance approval with the government of Japan (GOJ) by scrutinizing and examining vehicular roadway route maps of Japan to determine feasibility of operating oversize/overweight NTVs.

Receives, logs and distributes all incoming office correspondence and publications.  Assists in monitoring inventory levels and requisitioning of office supplies.  Maintains hand receipt of all equipment for Equipment and Engineering Branch chief.  Maintains and monitors annual leave and vacation schedules for office personnel.  Responsible for maintaining, updating, and keeping current office bulletin board.  Responsible for contacting DPW for office emergency infrastructure repairs.  Responsible for maintaining office files/records utilizing the Army Record Information Management System (ARIMS).
Performs other related duties as assigned.









