	United States Army Japan

Merit Promotion and Placement Vacancy Announcement
	雇用の種類/Employment Type

 FORMDROPDOWN 

	施設名/Location
 FORMDROPDOWN 


	空席告知番号/Announcement Number
MLC(IV)13-036
	募集期間/Opening Period

1 Feb 13 ~ 15 Feb 13
	募集範囲/Area of Consideration
 FORMDROPDOWN 



	職種名・職種番号・基本給表・等級/Job Title, Job Number, BWT, Grade
PROGRAM ANALYST, #341, BWT1-5

*Selection may be made at a lower grade depending on the qualifications of the applicant.
	基本給/ Basic Wage
￥207,100

	部隊名/Organization

Environmental Div, DPW, USAG-J
	勤務時間/Work Schedule

週　 FORMDROPDOWN 
　時間制/Hours Per Week、　0800～1645 Hours
 FORMCHECKBOX 
月/M　 FORMCHECKBOX 
火/Tu　 FORMCHECKBOX 
水/W　 FORMCHECKBOX 
木/Th　 FORMCHECKBOX 
金/F　 FORMCHECKBOX 
土/Sa　 FORMCHECKBOX 
日/Su　

 FORMCHECKBOX 
変則勤務/Irregular Shift Work　     

	職務内容/Duties
1. Serves under the direct supervision of the Environmental Engineer responsible for the USAG-J Sustainability Program. Provides administrative guidance for the command’s energy/water program and collects, converts, validates, consolidates, and prepares data usable as a tool for decision makings. Prepares applicable management plans, checklists, audits, and trainings. Performs on-site visits, inspections, and advice to facility/unit energy monitors on ways to improve energy performance and reduce energy intensity and consumption. Consult with unit energy monitors regarding their ideas to implement energy consumption reduction initiatives. Tracks progress towards energy goals and develops conservation strategies. 

2. Collects and compiles statistical source data to prepare reports in energy-related matters and maintains appropriate records and files of efforts. Reviews reports, verifies their accuracy and pertinence for management purposes, identifies discrepancies, requests explanations, and assists in suggesting changes aimed at improving program execution and review. Recommends facility and mobility energy goals based on historic use factors and targets assigned by higher headquarters, and assists in monitoring the progress towards accomplishments of targets. Maintains contacts with servicing organizations to collect and assists in recommending corrective actions. Assists in developing management information systems to improve the effectiveness of the energy conservation program (internal and external use). Develops and applies software programs to present relevant energy data in various formats designed to assess program effectiveness. Assists in developing the agenda for meetings of the command energy council. Contacts are frequent with all of the assigned and supported organization, energy monitors, and annual contracts with government of Japan institute agencies and commercial industries to obtain current rates, coordinate visits and briefings and exchange information on energy conservation applications.                                            Continued to the next page 


	必要資格条件/Qualification Requirements

1. Must have one year directly related working experience comparable to the next lower level.
2. Must have good communication skills in English (LD 2/TOEIC 730 or higher) and Japanese.

3. Must be proficient in the use of Microsoft Office software (i.e. Word, Excel, Power Point, etc.)     Quals for BWT 1-4 on the next page

	要求される勤務状況/Required Working Condition
1. The work conditions are in an office environment (sedentary)
2. Limited/seldom strenuous activity is expected (i.e. lifting boxes containing documents, etc.)

	提出するもの/Applications and Other Documents

 FORMCHECKBOX 
全在日米軍従業員/USFJ Employees  (申請書   http://www.usagj.jp.pac.army.mil/organization/hr/jeso/docs/ajform1021ej-r-e_v1.20.xls）
 FORMCHECKBOX 
一般/Non USFJ Employees  (申請書   http://www.usagj.jp.pac.army.mil/organization/hr/jeso/docs/ajform1021aej-r-e_v1.30.xls）
　　 FORMCHECKBOX 
記入は英語/Complete in English　 FORMCHECKBOX 
記入は日本語/Complete in Japanese
 FORMCHECKBOX 
語学手当試験、英検、TOEIC等のスコアの写し/Copy of language allowance test score, STEP certificate, TOEIC score, etc.

 FORMCHECKBOX 
日本の運転免許証の写し/Copy of Japanese driver’s license

 FORMCHECKBOX 
最高学歴の卒業証明書の写し/Copy of diploma of highest education completed.
 FORMCHECKBOX 
住所氏名を記入した80円切手貼付の定型封筒（在日米軍従業員の方は合否通知希望者のみ必要）/Self-addressed stamped envelope（For current USFJ employees, if wish to receive a selection result.）

	応募方法/To Apply
上記の書類を締切日までに担当の人事課まで郵送してください。締切日の午後3時必着。ファックス、電子メールでの申請は不可。提出された応募書類は返却いたしません。記載漏れや必要な証明書、署名等の不備、締切時間以降に届いたもの、記載内容に虚偽の申告があると認められたときは審査不可となります。Mail the application to the office shown in the bottom of this form along with necessary documents specified above.  Application must be received no later than 1500 on the closing date.  Faxed and/or e-mailed applications are not accepted.  All submitted documents will not be returned.  Incomplete applications will not be considered.
	提出先/Submit To

〒252-0000　神奈川県座間市

キャンプ座間　Bldg 102 G-wing

在日米陸軍　IMJN-JER
日本人雇用課　MLC(IV)13-036
IMJN-JER   MLC(IV)13-036
JESO, USAG-J, Bldg 102 G-wing

Camp Zama, Zama-shi, Kanagawa-ken

252-000



職務内容/Duties (cont.)
3. Oversees the compilation of command-wide energy consumption data of fixed facilities and mobility fuel operation of the USAG-J, analyzes, summarizes and prepares monthly reports. Assists in conservation efforts and coordinates with higher headquarters as required. Keeps abreast of applicable technologies, utilities management, regulations, bilateral agreements, etc. Provides technical expertise and supports the command energy/water awareness program as a CIP analyst an evaluator. Prepares analyses and considers factors such as historical data, trends, economy, policies, etc. on program effectiveness. Serves as POC for reporting monthly an analysis of the command energy program performance using the AEWRS and any other U.S. Army prescribed reporting system software or method. 

Performs other duties as assigned, including the preparation of technical briefings, reports, information papers, etc.

必要資格条件/Qualification  requirement

BWT 1-4
1. Must have good communication skills in English (LD 2/TOEIC 730 or higher) and Japanese.

2.  Must be proficient in the use of Microsoft Office software (i.e. Word, Excel, Power Point, etc.)
