	United States Army Japan

Merit Promotion and Placement Vacancy Announcement
	雇用の種類/Employment Type

 FORMDROPDOWN 

	施設名/Location
 FORMDROPDOWN 


	空席告知番号/Announcement Number

MLC(IV)12-125
	募集期間/Opening Period

Open Until Filled
	募集範囲/Area of Consideration
 FORMDROPDOWN 



	職種名・職種番号・基本給表・等級/Job Title, Job Number, BWT, Grade
Engineer (General), #541, BWT 1-8
*Selection may be made at a lower grade depending on the qualification of the applicant.    
	基本給/ Basic Wage
￥272,400

	部隊名/Organization

Engr Svc Br, Engineering Div.,
DPW, USAG-J
	勤務時間/Work Schedule

週　 FORMDROPDOWN 
　時間制/Hours Per Week　0800～1645 Hours
 FORMCHECKBOX 
月/M　 FORMCHECKBOX 
火/Tu　 FORMCHECKBOX 
水/W　 FORMCHECKBOX 
木/Th　 FORMCHECKBOX 
金/F　 FORMCHECKBOX 
土/Sa　 FORMCHECKBOX 
日/Su　

 FORMCHECKBOX 
変則勤務/Irregular Shift Work　     

	職務内容/Duties

Serves as a specification writer by performing miscellaneous technical duties. Provides technical guidance to ESB architectural/civil/ electrical/mechanical project engineers, installation managers, customers, and contractors on all aspects of specification writing. 
1. Serves as a general engineer with in the specifications writing section who provides specification packages for construction projects of the Army Garrison, Japan (USAG-J). Provides technical management, oversight, and professional assistance in the branch engineering design and execution schedules and work plans. Ensures that specifications are prepared in a timely manner which allows project execution on time, meeting the users’ functional needs, and complying with current codes, technical criteria, policies, and all applicable host nation engineering considerations. Explains accurate interpretation of the scope of work, guide specification, and criteria for suitable course of actions to DPW chain of command, key stake holders, and other organization. Defends findings and recommendations to key stake holders under critical/controversial circumstances. Based on review of designs, specifications/drawings, and personal inspection of activities, conducts meetings/conferences to discuss design, plans, funding, and priorities. Exercises engineering knowledge applying professional principles, methods, techniques, and applications in the staff direction and evaluation of DPW work processes and performance.  (cont.)

	必要資格条件/Qualification Requirements

BWT 1-8: 

1. Must be college or university graduate with specialized education in architecture/engineering or possess an official 1st class engineering license (First Class Architectural License/Kenchiku Setsubishi/Gijutsushi/US Professional Engineer or Registered Architect etc.)
2. Must have good communication skills (written and oral) in English (at least LD 3/TOEIC 730+) and Japanese.
3. Must have sufficient working experience in engineering field at U.S. military bases.
4. Must have good computer skills (CAD, Windows, MS Office, etc).
BWT 1-7:

1. Must be college or university graduate with specialized education in architecture/engineering or possess an official 1st /2nd class engineering license.
2. Must have good communication skills (written and oral) in English (at least LD 2/TOEIC 600+) and Japanese.
3. Must have sufficient working experience in engineering field.
4. Must have good computer skills (CAD, Windows, MS Office, etc).


	提出するもの/Applications and Other Documents

 FORMCHECKBOX 
全在日米軍従業員/USFJ Employees  (申請書  http://www.usagj.jp.pac.army.mil/organization/hr/jeso/docs/ajform1021ej-r-e_v1.20.xls）
 FORMCHECKBOX 
一般/Non USFJ Employees  (申請書  http://www.usagj.jp.pac.army.mil/organization/hr/jeso/docs/ajform1021aej-r-e_v1.30.xls）
　　 FORMCHECKBOX 
記入は英語/Complete in English　 FORMCHECKBOX 
記入は日本語/Complete in Japanese
 FORMCHECKBOX 
語学手当試験、英検、TOEIC等のスコアの写し/Copy of language allowance test score, STEP certificate, TOEIC score, etc.

 FORMCHECKBOX 
日本の運転免許証の写し/Copy of Japanese driver’s license

 FORMCHECKBOX 
最高学歴の卒業証明書の写し/Copy of diploma of highest education completed.
 FORMCHECKBOX 
住所氏名を記入した80円切手貼付の定型封筒（在日米軍従業員の方は合否通知希望者のみ必要）/Self-addressed stamped envelope（For current USFJ employees, if wish to receive a selection result.）
 FORMCHECKBOX 
その他/Other　Copy of engineering licenses.

	応募方法/To Apply
上記の書類を締切日までに担当の人事課まで郵送してください。締切日の午後3時必着。ファックス、電子メールでの申請は不可。提出された応募書類は返却いたしません。記載漏れや必要な証明書、署名等の不備、締切時間以降に届いたもの、記載内容に虚偽の申告があると認められたときは審査不可となります。Mail the application to the office shown in the bottom of this form along with necessary documents specified above.  Application must be received no later than 1500 on the closing date.  Faxed and/or e-mailed applications are not accepted.  All submitted documents will not be returned.  Incomplete applications will not be considered.
	提出先/Submit To

〒252-0000　神奈川県座間市

キャンプ座間　Bldg 102 G-wing

在日米陸軍　IMJN-JER
日本人雇用課　MLC(IV)12-125
IMJN-JER MLC(IV)12-125
JESO, USAG-J, Bldg 102 G-wing

Camp Zama, Zama-shi, Kanagawa-ken

252-0000



職務内容/Duties

2. Utilizes professional architectural, civil, electrical, and mechanical engineering skills and knowledge, familiarity with policies and procedures, and knowledge of the latest technological advances in engineering designs and specifications. Analyzes designs for optimum efficiency. Maintains liaison with using agencies on contract design and specifications requirements. Projects include Sustainment, Restoration, and Modernization (S/RM), Operation Maintenance Amy funded (OMA), Army Family Housing (AFH), Reimbursable, and Non-Appropriated Fund (NAF) projects, which are complicated by changing situations, user requirements, and host nation considerations. Prepares the meetings minutes and reports concerning various engineering actions. Conducts filed investigations of engineering projects, inspects construction in progress, and provides technical assistance in resolving design deficiencies and construction problems. The work requires in depth Japanese and US various engineering knowledge and skills in dealing with progressively difficult situations or newly developed engineering systems or projects. Makes recommendations as necessary to assure sound economic engineering state-of-the-art designs, meeting mission requirements, and conformance with directives and regulations governing facilities operation to minimize future maintenance and repair problems. 

3. Reviews and provides comments on engineering plans, specifications, and design analyses prepared by the ESB architectural, civil, electrical, and mechanical engineers, Japan Engineering District (JED), Government of Japan (GOJ), Architectural – Engineering firms, and other engineering activities for all US funded and host funded largest and most complex projects to ensure operations and maintenance issues are addressed. Participates in onboard review conferences, job-site orientations, pre-design meetings, pre-construction conferences, and in pre-final, final and warranty inspections conducted by the contracting office, DPW, and JED. Occasionally review contractor submittals for compliance with specifications. 
4. Performs engineering inspections, develops technical documentation, and prepares analytical reports of the condition of architectural building/civil/electrical/mechanical systems. Coordinates designs and timeline with using agency, DPW elements, and key stakeholders. Assist with preparation of documents in establishing/renewing miscellaneous contracts. 

5. Prepares architectural (or whichever discipline of engineering educated in) project designs and cost estimates as needed per ESB workload. Provides technical management, oversight, and professional assistance in the execution of architectural engineering design work. Ensures that projects are developed in a manner which allows execution with the least cost: are designed to be consistent with the user’s functional needs; and results in an integrated project considering such factors as existing facility requirements and systems, current codes, technical criteria, energy conservation, policies and all applicable host nation engineering consideration.

6. Prepares and updates project schedules for all projects/programs within ESB. Works independently to obtain all project information and milestones. Brief the Chief, ESB and other ESB section leaders a minimum of once/month.

7. Reviews all projects to be presented by DPW at the Real Property Planning Board. Do cusory check to verify and validate each project work scope and cost, as well as suggest execution strategy (contract type). Coordinates your efforts between DPW’s Technical Service Branch and ESB engineers/architects.

8. Attends all site visits for all non-IDIQ types of projects and coordinates project work scope between ESB engineers/architects and customers. Facilitates discussion between ESB engineers/architects and customers such that all parties clearly understand the project work scope and limitations. 

9. Performs other duties as assigned (to include but not be limited: preparation of SRM project work classification report for budget office, ESB work load summary chart, and ISR data collection for DPW BOID).  
