	United States Army Japan

Merit Promotion and Placement Vacancy Announcement
	雇用の種類/Employment Type

 FORMDROPDOWN 

	施設名/Location
 FORMDROPDOWN 


	空席広報番号/Announcement Number

MLC(III)12-157-02
＊Re-Announcement＊
	募集期間/Opening Period

Open Until Filled

	募集範囲/Area of Consideration
 FORMDROPDOWN 



	職種名・職種番号・基本給表・等級/Job Title, Job Number, BWT, Grade

PRODUCTION CONTROL SPECIALIST, #389, BWT 1-5
	基本給/ Basic Wage
￥207,100

	部隊名/Organization

Maintenance Branch, AFSBN-NEA
	勤務時間/Work Schedule

週　 FORMDROPDOWN 
　時間制/Hours Per Week、　0800～1645 Hours
 FORMCHECKBOX 
月/M　 FORMCHECKBOX 
火/Tu　 FORMCHECKBOX 
水/W　 FORMCHECKBOX 
木/Th　 FORMCHECKBOX 
金/F　 FORMCHECKBOX 
土/Sa　 FORMCHECKBOX 
日/Su　

 FORMCHECKBOX 
変則勤務/Irregular Shift Work　休憩時間/Recess:  1200~1245

	職務内容/Duties    **Those who have applied for MLC(III)12-157/157-01 do not need to re-submit the application.**
Serves as production control specialist responsible for quality control, document management: Office General Management, Reference and publications, office financial files, Appointment Documents, Equipment loans, Station supply reports, Maintenance Production Charts, Issue Histories, General Storage and Supply, Inspection Reports, maintenance request Registers, Historical Reports.  Responsible for ensuring APS-4 equipment is reported properly to war planners at a minimum goal of 95% Fully Mission Capable.  This equipment may include all or part of 23 Unit sets and 14 major operational projects totaling over 1 billion dollars.
Responsible for the Care of Supplies in Storage (COSIS) control for APS-4 equipment, review, participate in studies of policies procedures, Management of items stored, including monitoring, issuing, receiving and care and preservation requirements throughout the COSIS cycle until complete pertaining to the work load assigned by the branch Chief or MLC supervisor.  Schedules various types of Cyclic Maintenance in accordance with TM38-470.  Any equipment requiring load testing, services gauging or TMDE Test Measurement and Diagnostic will be performed for equipment due  CM IAW applicable technical Manual.
Responsible for opening work orders and input tasks in Maintenance Work Bench (MWB) for CM every month and inform Quality Control (inspectors), Maintenance Branch and Supply and Storage sections about the work orders numbers.  Change status appropriately.  Verify and validate correct part numbers and priority designation.  Input results into “Preventive Maintenance Checks and Services (PMCS) Service Module” in Army War Reserve Deployment System (AWRDS) to update cyclic maintenance schedule and take required actions ensuring all assets are ready.  Receives “EQUIPMENT INSPECTION AND MAINTENANCE WORKSHEET (DA Form 2404) and take proper actions on required changes and file IAW Army regulations.  Open work order in MWB and request parts IAW DA Form 2404 results noted by Quality Control and request and track parts status as money comes available.          CONTINUE TO NEXT PAGE


	必要資格条件/Qualification Requirement
1. Must have knowledge, skills, or ability to perform the above duties.

2. Must have Japanese Driver’s License.

3. Must be able to read, write, and speak English. (at least LD: 2 or TOEIC: 600)

4. Must have good knowledge and skills for computer especially Excel and Word.

5. Prefer to have knowledge of AWRDS system.

	提出するもの/Applications and Other Documents

 FORMCHECKBOX 
全在日米軍従業員/USFJ Employees  (申請書http://www.usagj.jp.pac.army.mil/organization/hr/jeso/docs/ajform1021ej-r-e_v1.20.xls）
 FORMCHECKBOX 
一般/Non USFJ Employees (申請書http://www.usagj.jp.pac.army.mil/organization/hr/jeso/docs/ajform1021aej-r-e_v1.30.xls) 
　　 FORMCHECKBOX 
記入は英語/Complete in English　 FORMCHECKBOX 
記入は日本語/Complete in Japanese
 FORMCHECKBOX 
語学手当試験、英検、TOEIC等のスコアの写し/Copy of language allowance test score, STEP certificate, TOEIC score, etc.

 FORMCHECKBOX 
日本の運転免許証の写し/Copy of Japanese driver’s license

 FORMCHECKBOX 
最高学歴の卒業証明書の写し/Copy of diploma of highest education completed.
 FORMCHECKBOX 
住所氏名を記入した80円切手貼付の定型封筒（在日米軍従業員の方は合否通知希望者のみ必要）/Self-addressed stamped envelope（For current USFJ employees, if wish to receive a selection result.
 FORMCHECKBOX 
その他/Other　

	応募方法/To Apply
上記の書類を締切日までに担当の人事課まで郵送してください。締切日の午後3時必着。ファックス、電子メールでの申請は不可。提出された応募書類は返却いたしません。記載漏れや必要な証明書、署名等の不備、締切時間以降に届いたもの、記載内容に虚偽の申告があると認められたときは審査不可となります。Mail the application to the office shown in the bottom of this form along with necessary documents specified above.  Application must be received no later than 1500 on the closing date.  Faxed and/or e-mailed applications are not accepted.  All submitted documents will not be returned.  Incomplete applications will not be considered.
	提出先/Submit To

〒252-0000　神奈川県座間市

キャンプ座間　Bldg 102 G-wing

在日米陸軍　IMJN-JER
日本人雇用課　MLC(III)12-157-02
IMJN-JER  MLC(III)12-157-02
JESO, USAGJ, Bldg 102 G-wing

Camp Zama, Zama-shi, Kanagawa-ken

252-0000



DUTIES:
Research as needed the Supply Class, acquisition advice code (AAC), Special Control Item Code (SCIC), Hazardous Material Indicator Code (HMIC), Unit Price and unit of issue in Federal Logistics data base (FEDLOG) maintained by LOGSA.  Check for excess parts on hand before ordering.  Check the status on MWB which is imported from Standard Army Retail Level supply System (SARSS) contact item managers and on line research to obtain current status or obtain requisition status for parts using Finance and Logistics System (FINLOG) data base.  When a part is cancelled by National Inventory control Point (NICP) with a CA, CJ, CQ or CU research why and if necessary contact item manager for reason and order substitute repair part if available.  

Request a Supply discrepancy report if the part is unserviceable, wrong NSN or quantity.  If parts are not available throughout the supply system research online alternate sources of supply worldwide and request a GPC local purchase request.  When all parts are on hand co-ordinate with the COSIS center and Storage & Supply to move equipment to the maintenance facility for repairs.  Monitor and change work order status as applicable.  Estimate parts costs for the next fiscal year including estimates for new equipment received the prior year.  Report reportable items listed in AR710-3 to LOGSA through AWARDS and readiness charts to the Battalion weekly ensuring all condition codes are correct IAW DA Pam 750-8.
Loan equipment for special projects by making a “EQUIPMENT LOANS (700-131a) for approval agreement and receive DOD SINGLE LINE ITEM RELEASE/RECEIPT DOCUMENT (DD Form 1348-1).  Take proper action in AWARDS.  Ensure equipment is stratified properly in AWRDS tables by priority and Unit Identifier Code (UIC) to reflect the highest equipment on hand/readiness rates.  Input down time in AWRDS when equipment is downgraded to a non-mission capable status.  Close the down time data when the equipment is upgraded to mission capable status. 

Provide Unit Status Report (USR) to the branch Chief for review via AWARDS before the information is sent to higher for readiness rate review.

Perform intranet search to find current publications for all assigned equipment and make sure QC’s/QA’s have and are using newest release of hand receipts and packing lists.  Monitor AWRDS/SDS data to include location, project code, condition code and quantity are correct to ensure the AWRDS/SDS recons are correct.

Responsible for managing APS-4 assets to include but not limited to: All COSIS requirements, scheduling cycle maintenance, input results, requisition repair parts, open work orders in MWB, update all applicable data into AWRDS and equipment is put back in correct storage location.  Input and monitor shelf life data scheduling special inspections for equipment that is near shelf life expiration.  Print monthly inventories from AWRDS.

Translating a range of materials in from English to Japanese and vice versa for a variety of audiences.  Responsible for producing precise and clear translations to tight deadlines.  Work shall include a variety of tasks including classification, indexing, transliteration, research, summarizing documents, referencing, with clear summary translations of articles, E-mails, Memorandums,  SOOPs and interviews in a timely manner.  When required, re-writing overviews of articles on occasions by Supervisor when there is a significant amount of reports on a particular topic.  Checking facts, researching references, and ensuring that transliteration and formatting are consistent and in accordance with the style guide, following instruction.

Performs other duties as assigned.

