	United States Army Japan

Merit Promotion and Placement Vacancy Announcement
	雇用の種類/Employment Type
Limited- Term MLC
*See attachment(1)
	施設名/Location
Engineering Forward Iwakuni Office


	空席広報番号/Announcement Number
IMJN-HRJ-K-27-12
	募集期間/Opening Period
7 Jun 12~Open Until Filled
	募集範囲/Area of Consideration
 FORMDROPDOWN 

     

	職種名・職種番号・基本給表・等級/Job Title, Job Number, BWT, Grade
Interpreter – Translator #103  BWT 1-6       *See attachment(2)
Selction might be made at a lower grade depending on the qualifications of the selected applicant.    

	基本給/ Basic Wage
￥222,600

	部隊名/Organization
U.S. Army Corps of Engineers, Japan District 
Engineering Forward Iwakuni Office 
	勤務時間/Work Schedule
週　 FORMDROPDOWN 
　時間制/Hours Per Week、　0800～1645 Hours
 FORMCHECKBOX 
月/M　 FORMCHECKBOX 
火/Tu　 FORMCHECKBOX 
水/W　 FORMCHECKBOX 
木/Th　 FORMCHECKBOX 
金/F　 FORMCHECKBOX 
土/Sa　 FORMCHECKBOX 
日/Su　
 FORMCHECKBOX 
変則勤務/Irregular Shift Work　     

	職務内容/Duties
*See attachment.(3)

	必要資格条件/Qualification Requirements
*See attachment(2)


	提出するもの/Applications and Other Documents
 FORMCHECKBOX 
全在日米軍従業員/USFJ Employees  (申請書 http://www.usagj.jp.pac.army.mil/organization/hr/jeso/docs/ajform1021ej-r-e_v1.20.xls）
 FORMCHECKBOX 
一般/Non USFJ Employees  (申請書http://www.usagj.jp.pac.army.mil/organization/hr/jeso/docs/ajform1021aej-r-e_v1.30.xls)
　　 FORMCHECKBOX 
記入は英語/Complete in English　 FORMCHECKBOX 
記入は日本語/Complete in Japanese
 FORMCHECKBOX 
語学手当試験、英検、TOEIC等のスコアの写し/Copy of language allowance test score, STEP certificate, TOEIC score, etc.
 FORMCHECKBOX 
日本の運転免許証の写し/Copy of Japanese driver’s license
 FORMCHECKBOX 
最高学歴の卒業証明書の写し/Copy of diploma of highest education completed.
 FORMCHECKBOX 
住所氏名を記入した80円切手貼付の定型封筒（在日米軍従業員の方は合否通知希望者のみ必要）/Self-addressed stamped envelope（For current USFJ employees, if wish to receive a selection result.）
 FORMCHECKBOX 
その他/Other　Copy of certification of documents authenticating knowledge/skills specified in Qualification Requirements.

	応募方法/To Apply
上記の書類を締切日までに担当の人事課まで郵送してください。締切日の午後3時必着。ファックス、電子メールでの申請は不可。提出された応募書類は返却いたしません。記載漏れや必要な証明書、署名等の不備、締切時間以降に届いたもの、記載内容に虚偽の申告があると認められたときは審査不可となります。Mail the application to the office shown in the bottom of this form along with necessary documents specified above.  Application must be received no later than 1500 on the closing date.  Faxed and/or e-mailed applications are not accepted.  All submitted documents will not be returned.  Incomplete applications will not be considered.
	提出先/Submit To
〒737-0027広島県呉市昭和町5-3
在日米陸軍　IMPC-JA-HR-JEK
日本人雇用課　 
IMPC-JA-HR-JEK   
JESO, 83rd Ordnance Battalion
5-3, Showa-machi, Kure-shi, 
Hiroshima-ken 737-0027



Attachment(1)

雇用期間/Duration of employment
Two(2) years. (not to exceed two years from the announcement date).

 The employment may or may not be renewed, or may be terminated by the following reasons:
a.  Workload at the time of the employment period

b.  Progress of work in which the employee is engaged.

c. The employee’s work performance or attitude.
Limited –term employee are not eligible to apply for Army vacancies of permanent positions prior to the expiration date of their contract.  As exceptions, they may apply and be considered as internal applicants for vacancies of the organization for which they are directly working.  They may receive the same privilege for other vacancies after serving one half of their employment period.
Attachment(2)

必要資格条件/Qualification Requirements:
1. Ability to speak, read and write technical English and Japanese at fluent proficiency level.(TOEIC860 or higher)
2.  Ability to communicate technical Engineering/Architectural information effectively with all levels of personnel including US and Japanese Government and non-Government staff.
3.  Ability to effectively operate personal computer word processing and translation software.

Attachment(3)

職務内容/ JOB DESCRIPTION
Task1:

Translates correspondence and technical documents ranging from letters and memoranda on high visibility  technical issues to detailed design documents related to US and Host Nation funded projects.  Interprets phone conversations and translates design drawings, specifications, design analyses, policy guidance, regulations and requirements documents while working in close coordination with JED Engineering staff.  Thorough knowledge of and familiarity with specialized and technical Engineering and Architectural concepts, terminology and phraseology are prerequisites for this position as the incumbent is required to expediently and independently translate complex technical documents in  a manner that exactly preserves the intent and meaning of the original source documents.  Translation is required from English into Japanese and vice versa.  Due to the critical nature of technical design information that needs to be interpreted/translated, the incumbent must possess a thorough knowledge of both the English and Japanese language and ability to render ideas expressed in one language faithfully and correctly into the other to avoid any misunderstanding or ambiguity due to misuse or lack of correct application of technical terms.
Task2:

Assists technical staff by providing interpretation and  translation from Japanese into English and vice versa at design meetings, review conferences, seminars and official high-level bi-lateral meetings between GOJ and JED.  Interprets and translates technical review comments and discussions.  Assists JED staff in preparation of minutes of such meetings and conferences .
Task3:

Prepares oral interpretation and translation of written technical documents for various tasks in support of JED Mission.

Task4:

Performs other duties as assigned. 
