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Checklist for Estate Planning 

Please review the Checklist below for your estate planning needs. 
If you have any questions, please feel free to contact us, as we would be happy to assist you.  If you are interested 
in moving forward with the preparation of a will, please complete all the appropriate forms and then call our 
office at 644-4332 to schedule an appointment.  Please be advised, documents must be completed prior to 
scheduling an appointment. 
 
[The process for completing a will requires two visits to our office - one for preparing the will and one for 
executing the will.] 
 
For will appointments: 
 
 Read the information regarding wills and power of attorneys to better understand the respective terms of 

each 

 Complete the “client card” 

 Complete the “will worksheet” 

 If you would like a living will or healthcare power of attorney, please complete the “living will worksheet”   

o If you are unsure if you need/want a living will or healthcare power of attorney, please complete the 

form so that you can discuss it with the attorney during your first visit 

 If you and your spouse would both like a will executed by our attorney, please sign the “dual representation 

letter” 

  Send the documents via email attachments or drop your documents off at our office (Building 218, Room 

220) prior to your appointment 

o If you are unable to bring the documents prior to your appointment, please bring them with you to your 

first appointment. 

 Attend two will appointments with our attorney 

o 1 -  Discuss and prepare your will 

o 2 - Execute your will 

 Read the information regarding how to store your newly executed will 

 
 


